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Safeguarding Agreement
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Booking Form – Santa Teresa Spirituality Centre


Santa Teresa Spirituality Centre (Centre), owned by the Archdiocese of Brisbane (Archdiocese), is strongly committed to the care and well-being of all our guests. We recognise that guests place a lot of trust in the Centre and its staff attending for spiritual, educative, and formation purposes. To support our shared goal of providing the best possible ministry experience to you (User) and your employees, agents, volunteers or guests (Associated Personnel), we ask that you complete this Agreement. 

	BOOKING INFORMATION

	User of Premises (eg. Entity Name/Group Name/Individual Name): Click or tap here to enter text.

	ABN (If applicable): Click or tap here to enter text.

	Contact Name: Click or tap here to enter text.

	Address: Click or tap here to enter text.

	Phone #: Click or tap here to enter text.
	Mobile #: Click or tap here to enter text.

	Emergency Contact Name: Click or tap here to enter text.
	Emergency #: Click or tap here to enter text.

	Arrival Date & Time: Click or tap here to enter text.
	Departure Date & Time: Click or tap here to enter text.

	Purpose of Event/Meeting: Click or tap here to enter text.

	Facilities being hired (Eg. Room): Click or tap here to enter text.

	Any other facilitators: Click or tap here to enter text.

	Conditions requiring special consideration (medical/physical): Click or tap here to enter text.
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Santa Teresa Spirituality Centre, 267 Wellington Street, Ormiston Q
Phone: 07 3324 3179 | Email: santateresa@bne.catholic.net.au
Centre Manager:  Katherine Gilmore
Ph: (07) 3324 3179 | Email:  gilmorek@bne.catholic.net.au
Local Safeguarding Representative: Katherine Gilmore   
Ph: (07) 3324 3179 | Email: gilmorek@bne.catholic.net.au
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PARTIES

Agreement between:
Santa Teresa Spirituality Centre (Centre)
Name:	Click or tap here to enter text.
Address:	Click or tap here to enter text. 
Phone:	Click or tap here to enter text.
Email:	Click or tap here to enter text.
[bookmark: _Hlk201869351]User of Premises (User)
Name:	Click or tap here to enter text. 
Address:	Click or tap here to enter text.
Phone:	Click or tap here to enter text.
Email:	Click or tap here to enter text.

AGREEMENT

The Parties agree as follows:
a) The Centre agrees to allow the User and its Associated Personnel to use the Centre. 
b) The User agrees to pay the Centre a specified amount for a non-exclusive right to use and occupy the property in accordance with this Agreement.
c) The User agrees to use and occupy the Centre solely for the Permitted Use in the Licensed Area. 

1. Term of agreement
The Agreement commences on the Start Date and continues until the End Date, unless terminated earlier or extended in accordance with this Agreement: 
a) Start Date:  Click or tap to enter a date..	

b) End Date: Click or tap to enter a date.

2. Permitted use and licensed area
The Centre allows the User access to and use of the following:
a) Permitted Use: Specify the purpose/s for which the property is used.

b) Licensed Area: Specify the buildings, facilities, spaces, grounds, furniture, fittings, equipment approved for use.

3. Scheduled hours
The Centre allows the User to access and use the Licensed Area during the following days and times: (Select the check box for each relevant day)
· Monday	Hours:  Specify start time and end time.
· Tuesday	Hours:  Specify start time and end time.
· Wednesday	Hours:  Specify start time and end time.
· Thursday	Hours:  Specify start time and end time.
· Friday	Hours:  Specify start time and end time.
· Saturday	Hours:  Specify start time and end time.
· Sunday	Hours: Specify start time and end time. OR
Specify specific dates and hours below:
Click or tap here to enter text.

4. Cost of Hiring
The cost of hiring the Licensed Area is calculated as follows:
Usage fee: 	$Click or tap here to enter text. Utilities:	$Click or tap here to enter text. Cleaning:	$Click or tap here to enter text. GST:	$Click or tap here to enter text.
Total:	$Click or tap here to enter text.

5. Insurance and liability
a) The User must have a current certificate of public liability insurance and be able to produce evidence of such.
b) The User agrees to indemnify the Centre, its staff and the Archdiocese against any claim, loss, damage cost or liability arising out of:
i) any act or omission by the User or its Associated Personnel;
ii) any breach of this Agreement; and
iii) any injury, loss, or damage suffered by anyone participating in activities organised by the User.
a) The User is responsible for insuring any of their own property or equipment brought onto the premises.
b) The Centre is not liable for theft, loss, or damage to the User or its Associated Personnel’s property.

6. User Declarations 
The following declarations are mandatory. If the User is unable to meet any of these requirements, this Agreement cannot commence until all declarations are satisfied:
The User:
· The User will comply with all relevant statutory obligations, including legal abuse/harm reporting requirements and Work Health & Safety requirements.
· The Centre is a non-smoking facility. Smoking and vaping are to be limited and conducted in the designated smoking area in the car park. 
· Users must not invite others into their allocated room, nor enter another User or Associated Personnel’s room.
· The User commits to fostering a culturally safe environment for all of its Associated Personnel. This includes:
a) respecting and valuing the diverse cultural identities;
b) recognising Aboriginal and Torres Strait Islander peoples as the First Peoples of this land; and
c) actively contributing to an environment where all feel safe, respected, and able to express their cultural identity without fear of discrimination or exclusion.
· The User will not use the premises for any purpose other than what is outlined in this Agreement.  
· The User acknowledges that any breach of these declarations may result in the Centre and/or Archdiocese taking action, including immediately cancelling the Agreement and reporting to relevant authorities.

7. Responsibilities of the User
a) During the term of this Agreement, the User must:
i) not use, or permit the use of, the Licensed Area for any purpose that is inconsistent with Catholic moral principles, teachings or the ethos of the Catholic Church;
ii) treat the Licensed Area, including all property, facilities and any liturgical spaces and items, with care and respect. The User must leave the Licensed Area in the same neat, clean and secure condition in which it was found;
iii) ensure the Licensed Area is cleaned after use. If the Centre determines that the areas have not been left in a clean condition, the User will be liable for any additional cleaning costs. The Centre will invoice the User accordingly; and
iv) ensure that any items such as candles or similar materials are used safely and are not left unattended. If the Centre determines that damage has occurred, such as from unattended candles or other misuse, the User will be liable for the cost of repairs. The Centre will invoice the User accordingly.
b) The User and its Associated Personnel may consume alcohol only in the designated Licensed Areas, specifically the Dining Room and the Verandah. Alcohol consumption is not permitted in any other areas of the Centre.

8. Work health and safety responsibilities
a) The User must take all reasonable steps to:
i) ensure the safety and well-being of its Associated Personnel and protect them from injury and harm while conducting the activity or event in the Licensed Area; and
ii) ensure that it and its Associated Personnel only take, record and share images relevant to the activity or event being held in the Licensed Area and not of individual children or adults-at-risk.

9. Communication between the Parties
a) The User must nominate a liaison person (Liaison Person) to facilitate communication between the Parties. 
b) The Liaison Person’s name and contact details must be provided to the Centre prior to the Start Date. 
c) The User must notify the Centre as soon as possible if the liaison person changes.
d) If the User wishes to extend the Agreement, they must notify the Centre prior to the End Date.

10. Termination 
a) This Agreement may be terminated at any time by mutual written agreement of the Parties. 
b) Either party may terminate this Agreement by providing 14 days written notice to the other party (Notice).
c) The Centre may terminate this Agreement immediately by Notice if the User breaches clause 5 “Insurance and Liability” or clause 7 “Responsibilities of the User” of this Agreement. 
d) Upon termination of this Agreement, the User must immediately vacate the Licensed Area and remove all personal property and leave the Licensed Area in a clean and orderly condition.

11. Other
e) The Parties acknowledge that a climate of mutual trust and open communication is conducive to an effective working relationship. 
f) In the event of a grievance or dispute, the Parties will make every reasonable effort to resolve the matter through mutual discussion. If the issue cannot be resolved between the Parties, it may be referred to the Archdiocese for further guidance or resolution.
g) The User acknowledges that the Centre retains the authority to make final decisions relating to the use of the Centre, including access to buildings, facilities and all associated property.

12. Execution

User of Premises




Signature
Name: Click or tap here to enter text. Role/Position: Click or tap here to enter text.

Centre Manager or Representative

Date: Click or tap to enter a date.





Signature
Name: Click or tap here to enter text. Role/Position: Click or tap here to enter text.

Date: Click or tap to enter a date.


Once you have completed this document, please return it to Santa Teresa Spirituality Centre as soon as possible.  Bookings cannot be confirmed until this is received. 
PARTIES
	SANTA TERESA SPIRITUALITY CENTRE
	[CENTRE]

	AND
	

	
	[THIRD-PARTY]



The Archdiocese has zero tolerance for all forms of abuse and is committed to safeguarding everyone involved in its activities, ministries and services, especially children and adults-at-risk.
The National Catholic Safeguarding Standards stipulate that third-parties who undertake activities on Church facilities which involve children or adults-at-risk are to have adequate safeguarding measures and practices in place. To this end, the Archdiocese expects such third-parties to enter into a Safeguarding Agreement.
AGREEMENT
	
	[THIRD-PARTY]
	agrees to the following declarations::

	1. The User acknowledges that the Archdiocese has zero tolerance for all forms of abuse and will safeguard everyone involved in its activities, ministries and services. The safety and well-being of children and adults-at-risk is paramount.


	2. The User has a safeguarding and/or child protection policy and has provided evidence of such to the Centre
OR
The User has opted into the application of the Archdiocesan Safeguarding Framework and has been provided with a copy of such. 

	3. Take all reasonable steps to identify and minimise possible abuse risks associated with its activities, ministries and services (including online).

	4. Ensure its workers maintain proper physical and personal boundaries with others, particularly children and adults-at-risk.

	5. Respond promptly to all safeguarding concerns, disclosures, allegations and incidents and take appropriate action to ensure the safety of any person at risk.

	6. The User will report all safeguarding concerns, disclosures, allegations and incidents to statutory authorities as required by law, and to the Centre, Local Safeguarding Representative, and/or Archdiocese, without delay.


WORKER SCREENING
………………………………………………………………………………………………………………………………..……………………  [THIRD-PARTY] confirms that all workers (including volunteers) are compliant with relevant legal screening requirements including (but not limited to) national criminal history checks, Queensland working with children Blue Cards, Queensland disability worker screening clearance cards and National Disability Insurance Scheme worker screening checks (where applicable).
Third Party Representative
	Signature
	
	Full Name
	
	Role/Position


Date:  ………... / …….….. / ……….……
Definitions
A child is any person under 18 years of age.
An adult-at-risk is any person 18 years of age or older who, due to an impairment, circumstances or adversity, is at increased risk of abuse, permanently or temporarily. For example, some older people, people with a disability, the homeless, refugees.
Abuse includes physical abuse, sexual abuse, emotional/psychological abuse, spiritual abuse, exploitation and neglect. It also includes online abuse.
Worker means a third-party’s employees, contractors, volunteers, religious minister or representatives and others who work for the third-party whether on a fulltime, part-time or casual basis.
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